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Catering and plates for Concordia Gardening Club's end of year gala

Appartment Number, Civic Number, Street

Advocacy

Cheque Payable To: Jane Doe
Email Address: janedoe@example.com

Mailing Address:

City, Province

H4A 1X1
Postal Code

yyyy-mm-dd

Scanned receipts, contracts, and/or invoices must be  included for all expenses. Bank 
statements are required for all card purchases. Please provide all documentation in one PDF.

1111 Apple Street

Montreal, QC

2021-05-18

Total

250.00$   
35.00$   

John Smith

Note: We will not reimburse you for water bottles, alcohol, cannabis or single-use plastic

Supplier/Description

2021-05-27
2021-05-26

Expenses Relating To:

For Office Use Only

Date of Receipt (yyyy-mm-dd) Account

Dynamo's Catering - food for 20 person event
Compostable plates from EcoStore

Do not fill in shaded area. For any questions, contact finance@csu.qc.ca

Department Manager:

CSU Exec-Supervisor:

CSU Finance Coordinator:

Club Name: Gardening Club

Requester Name:

285.00$   

To read the policy: https://tinyurl.com/CSUEthics-SustainabilityPolicy

The CSU Reserves the right to not reimburse expenses which do not comply with the Ethics and Sustainability 
Policy. Please make every effort to source your purchases as sustainably and ethically as possible within your 
capacity. 

CSU Accountant:

CSU General Manager:

Provide Additional Details as Appropriate:

For Clubs Use Only (Signatures must not be typed)

Requester Phone: 555-555-5555

For Office Use Only (Signatures must not be typed)

Requester Email: johnsmith@example.com

Club Signing Officer 1:

Club Signing Officer 2:

For CSU Signing Officers (Signatures must not be typed)

Signing Officer 1:

Signing Officer 2:



EcoStore 
8888 Street 
Mont rea 1 
555·555·5555 
4/26/2021 

SALE 

AMOUNT 
TAX 
TOTAL 

03: 24 PM 

$35.00 
$0.00 

$35.00 

Payment: 6456 
AUTH ft 3762 
APPROVED 

APPR CODE: 69385521 

Customer Copy 




